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0 3ANTE NEPCOHAIIBHBIX JTAHHBLIX p&lGUTHHIﬁ'OB H 06}"[&"()[11")((35]

Hacrosiiiee Tlonokenne o 3aiure nNepcoHaIbHBIX JIAHHBIX pabOTHUKOB W 00yYalOIIHUXCs
(nanee — lonoxkenue) pa3padboTaHo ¢ HEIbIO 3alUThl HHOOPMAIUK, OTHOCAIIEACH K JIMYHOCTH U
anyHoi ku3nn  pabortnukos u odyuatomxes ['KOY BO «Cneunanbhas (KOppeKIHOHHas)
obeoOpaszoBarenbHas  mikona 1. ['vep-Xpycraapupiity — (nasiee  —  OOpazosaresibHoe
yupexieHue), B coorsercteun ¢ Koncrurynuei Poceniickoii denepanun, 1py1oBbIM KOJEKCOM
Poccuiickoii @enepannn., PenepanibubiMu 3akonamu Poceuiickoit Menepanynn ot 27 wons 2006
roaa No 149-d3 «O06 undopmaini. HHHOPMAITMOHHBIX TEXHOJIOIHAX H O 3alIMTE HHPOPMAIHKY),
o1 27 wioas 2006 roga No 152-M3 «O nepcoHaIbHBIX JIaHHBIX» (¢ n3MeHenusimu Ha 03.07.2016),

1.06ume moJ1osKeHus

1.1. Ilepconanbnbie ganHbie — Ar00as HHGOPMALU., OTHOCHIIAACA K ONPEACIEHHOMY HIIH
ONpeeIeMOMY  HA  OCHOBAHMH  Takoi  uHpopmaunn  dusudeckomy auuy (cyobexty
[IEPCOHANILHBIX JIAHHBIX), B TOM YMC/IE ero GaMuIus, UMs, OTYECTBO, IO/l MECsIL, JlaTa H MECTO
POMKICHHUS, @Jpec, CeMeiHoe, COUMaIbHOC, HMYIIECTBEHHOE MOJI0KEHHE, 00pa3oBaHHeE,
npogeccus, J0X0bl, Apyras HHpopMaius.

1.2. llepconaibhbie jannbie padoTHHKa — HHPOPMalMs, HeoOXoAuMas padoToaare/io B
CBSI3H C TPY/IOBBIMH OTHOLLICHUSIMH W KAcalOLIasicsi KOHKPETHOIO paboTHHUKA.

[TepconanbHbie Jianibiec 0dydatomuxes — nHdopmanus, HeodXomMas 0dpazoBaTe/IbHOMY
VUPEKICHHIO B CBA3M € OTHOIICHHSIMH, BO3HUKAIOMIMMH  MEMy OOy4alomumMes, €ro
POJAMTEIAMH (3aKOHHBIMH MPEJICTABUTE/ISAMH) K 00PA30BATEILHBIM YUPEIKJICHHEM.

1.3. OOGpaborka nepcoHalbLHBLIX JaHHBIX — JEHCTBHS (Onepaiuu) ¢ TepeoHallbHbIMU
JIAHHBIMH, BKJTIOUasi ¢cO0p, CHCTEMATH3AIIMIO, HAKOIMIJIEHHE, XPAHEHHE, YTOUHEHHE (0OHOBICHHE,
M3MCHEHHE), MCIOJIL30BAHUE, paclipocTpaHeHne (B TOM 4ucie nepeiady), o0e3inunBanue,
OJIOKHPOBAHWE, YHHUTOKECHHE MEPCOHAIBHBIX JIAHHBIX.

Pacripoctpadenne MNepcoHaIbLHLIX JIAHHBIX — JICHCTBHMA. HAllPaBJICHHBLIC Ha 1epejayvy
NEePCOHANBHBIX JAHHLIX ONPEICAEHHOMY KPYTY JIMIL (1epeiada nepcotalbibiX JaHHbIX) WK Ha
O3HAKOMJIEHHUE C  1IEPCOHAILHBIMH JaHHBIMHW  HCOTPAHHHUYCHHOI'O Kp}/]'{l‘ JIULL, B TOM 4YHCIIC
00OHAPOJIOBAHME TIEPCOHAIIBHBIX JIAHHBIX B CPE/ICTBAX MACCOBOH MHPOPMALMH, Pa3MELICHHE B
HHPOPMAITMOHHO-TEICKOMMYHHKAIIMOHHBIX — CEeTAX WM [IPCJOCTABICHHE  JIOCTyla K
MepCOHATLHBIM JJaHHBIM KaKUM-JTHO0 HHBIM CIIOCOOOM.

Mcronb3oBanue MepeoHaIbHBIX  JIaHHbIX JeHcTBUS  (OMepaliu) ¢ NEepCOHAIbHBIMH
JIAHHBIMH. COBEPLIACMBIC OMEPATOPOM B HEJSX HPUHATHS PCUICHMH MIIM COBEPIICHHUS HHbBIX
JACHCTBHH, MOPOKIAIONIHX IOPUAHUCCKUC MOCICACTBUS B OTHOIIEHUH CYDOBEKTa NMEepcoHaIbHbIX
JIAHHBIX WM JIPYTHX JIMIL MO0 MHBIM 00pa3soM 3aTparuBatolUX 1pasa U cBoOObI CyObeKTa
[EPCOHAIBLHBIX JJAHHBIX HIIA JAPYTHX JIKLL.

OO0uie1ocTynHbIC  MEpCoHalbHLIC — JaHHBIC  —  [EPCOHAJbHBIE  JIAHHBIC,  JIOCTYI
HEOIPAaHUYEHHOIO KPYra JIMIL K KOTOPBLIM MPEIOCTaBACH ¢ corjtacusi cyObeKTa NnepecoHaibHbIX
JIAHHBIX MM HA KOTOPLIC B COOTBCTCTBUH ¢ (pejcpallbHbIMK 3aKOHAMH HE PACHPOCTPAHSICTCSI
"['])CGOBU.HHC C(‘)ﬁj[]()jl(ﬁ[l[fi}i l{()l[(|)!-1,'1Cll[lHLL’]h]-I()C'] H.



1.4. K nepcoHajibHbIM JITaHHBIM pabOTHHKA, MOJIYyYaeMbIM PabOTOAATENEM H [10/UICHKAITUM
XPaHCHHUIO y paboTojares B MOPSIKE, PE/yCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOIATEILCTBOM H
HacToamm [lojlokeHnem, OTHOCATCS CIIC/IYIONINE CBE/ICHHS, COJIEPIKAIIMECs B JIMUHBIX Jle/1ax
pabOTHHUKOB:

~ NAcHopPTHbIE JJaHHbIE PabOTHHKA:

- HAHH;

— KOIMsI CTPAXOBOIO CBHJICTEILCTBA FOCY/IAPCTBEHHOIO [IEHCHOHHOTO CTPAXOBAHMS

— KOIIHsA JIOKYMCHTA BOHWHCKOIO yyeTa (,l'lﬂ BOCHHOOOS3aHHBIX H JIALL,  TTOJICKALIIUX
MPU3BIBY HA BOCHHYIO CI1yKOY);

— KOIHs JIoKyMeHTa 006 00pa3zoBaHuu, KBATH(UKALMY MM HAJTMYHH CIICHAIBLHBIX 3HAHUIL;

— AHKCTHBIC JIaHHbIC, 3aMOJHCHHbIC PA0OTHHUKOM [IPH IMOCTYIUIGHUH Ha paboTy WM B
npouecce padoThl (B TOM 4Mcle — aBTOOMOrpadHs. CBEJICHHS O CEMEHHOM MOJIOKEHUH
paboTHHKa, nepeMeHe GpaMuIIMN, HATHYHH ATl U MIKIMBEHIIER);

— JIOKYMEHTBI O BO3pacTe Mal0JETHUX JIeTeH U MeCTe UX 00VUeHHS:;

~ JIOKYMEHTBI O COCTOSIHHUH 3/10POBbS A€TEH U APYIHX POJCTBEHHHKOB (BKIIOYas CHIPaBKH
00 MHBAJIM/IHOCTH, O HAJIMYHH XPOHHYECKHX 3a00/IeBaHuil);

— JIOKYMEHTBI O COCTOSHHH 3/10POBBS (CBEACHHS 00 MHBAIMAHOCTH. 0 OEPEMEHHOCTH M
T.IL.);

- ClIpaBKa O HAJIMYHE (OTCYTCTBHS) CYJIMMOCTH WM (DAKTA YTOJIOBHOI'O HIPECIIeI0OBAHUS

— MHBIC JOKYMEHTBI, KOTOPbIE € Y4YeTOM chneuH(pukd padoThl M B COOTBETCTBUH C
3aKOHOIATEIbCTBOM Poccniickoii Meepauuun JIODKHBL OBITh IPEABABICHB pabOTHUKOM TIpH
3aKIIIOYEHHH  TPYJOBOTO JIOTOBOpA MJIM B IEPHOJ €ro JICHCTBUA (BKJIIOYAS MEIMIIMHCKHE
3aKJIIOUCHHUS, [pe/IbsBIgCMbIC pabOTHUKOM npu IPOXOHKICHUH 00s13aTeNIbHBIX
[PC/IBAPUTEIILHBIX H MEPHOAMUYECCKUX ME/TUITMHCKHX OCMOTPOR):

— TPY/IOBOH J1OI0BOP;

KOTIHH TIPUKA30B O [IPHEME, MEPEBOIAX, YBOIBHCHUU:
JUYHas Kaprodka no gpopme T-2;
3aABJICHH, OOBACHUTEIbHBIC H CiyKeDHbIe 3anucku paboTHHKA:

~ JIOKYMEHTBI O MPOXOKACHUN pabOTHUKOM ATTECTAIMH, TOBLILICHHS KBATH(HKAIMHN

— HMHbIC JIOKYMCHTBL. COJCPIKALLME CBEJCHUA O PabOTHUKE, HAXOMNJICHHE KOTOPBIX B
JAMYHOM  Jiesie pabOTHUKA  HEOOXOJMMO  JUIsl  JIOKYMEHTILHOTO  OGOPMIICHUS  TPYIOBBIX
IIPABOOTHOINEHUI ¢ paDOTHUKOM  (BK/IHOYAsh TIPHIOBOPBEI  Cyja O 3a0pere  3aHHMaThes
1€/IArOrHYECKON JeATENbHOCTBIO HIIH 3aHUMATh PYKOBOISIINE A0JKHOCTH ).

1.5, K nepcoHajbHbIM  JIaHHBIM  OOYYAIOIIMXCA, [OJAYHAEMbIM  00pa3oBaTelbHOI
OpPraHu3alMed W IOUIeKAIMM  XPAHCHHIO B 00pa3oBaTe/IbHONH OpraHu3alil B HOpPsIKE,
MPEAYCMOTPEHHOM JICHCTBYIOUIMM 3aKoHo1aTeibeTBoM Poceniickoit Menepantnn 1 HaCTOSIIHM
[lonoxkenunem,  OTHOCATCS — CICIYIONIME  CBEJEHHWS,  COJEpKaliMecs B JIMUHBIX  jlejax
00y UAKOLIMXCS:

— JIOKYMEHTBI, YJIOCTOBEPSIOIIHE JIMYHOCTL 00YUatoImerocs (CBUACTCILCTBO O POIK/ACHUH
HJIH Nacnopr);

— JIOKYMEHTDBI O MECTE HPOKHBAHHS

— JJOKYMEHTBI O COCTABE CEMbH;

— MaCIOPTHBIC JIaHHbIE POJAMTENEH (3aKOHHBIX HIPE/ICTABHTEICH) 00YYaloNnIerocs:

— JOKYMCHTBI O 1OJIyYeHHH 00pazoBaHus, HeOOXOJAMMOIro Ul TOCTYIUICHHS B
COOTBETCTBYIOIIMH KJIACC (JIMYHOE JICNI0, CIIPABKA ¢ MPEJbIIYIIETO MeCTa yueObl U T.11.);

— MOJIMC ME/IMIMHCKOTO CTPAXOBAHMSA,

— JOKYMCHTBI O COCTOSIHMHM 3JI0POBbS  (CBE/JICHHMs 00 MHBAIWIHOCTH. O HAJIWYHH
XPOHHUYECKHUX 3a00JeBAHUN M T.I1.);

— JOKYMEHTBI, MOJITBEPHJIAIONINE [IPABA HA JONOJHUTE/bHBIC IAPAHTHH W KOMIIEHCALHH
[0 OHPE/IC/ICHHBIM ~ OCHOBAHHUAM,  NPEJlYCMOTPEHHLIM  3aKOHOAATEALCTBOM  POCCHICKOH
Deiepanum (pPOAMTENH-HHBAIM/IbI, HEMOJIHAS CeMbsl, peOEHOK-CHPOTA U T.I1.);

— HMHBIC JIOKYMCHTBL. COJIepXKalllie [EePCOHAIbHBLIC JIAHHBIE (B TOM YHCIE CBEJICHHS,
HEOOXOMMMBIC U1 NPEJIOCTABICHUs  00ydalollemMyess  rapanTuil M KOMIeHCAlid,
YCTaAHOBJICHHBIX JICHCTRYIOIIMM 3aKoHoare/beTroM Poccuiickoit dejepaimm).



])OH,H'I‘C_"]H (3aKOHHBIE lipCl_lC'l'ElBHTCJIH) MOT'YT COOOLIMTDL HHBIC CBEJACHHS. C KOTOPbLIMH CHHTAIOT
HYKHbBIM O3HAdKOMHTb paﬁOTHHKOB HITKOJ1bI.

2. OcHoBHbBIE YCJIOBHS IIPOBE/IeHIsT 00PAdOTKH EPCOHATBHBIX TAHHBIX

2.1. O6paszoBaresibHOe yupeixacHue onpeaeser o0beM, cojepkanne oOpadarbiBaeMbIx
NEPCOHAIBHBIX  JIaHHbIX PAadOTHUKOB M 00y4dalolIMXCsl, PYKOBOJCTBYsICh  KoHcTuTymen
Poccuiickoit ®enepann, Tpyaoseim kogekcom Poccuiickoit ®ejiepannn, 3akonom P@ or
10.07.1992 No 32606-1 «O06 obpaszosanun B Poccuiickoit Dejtepannny u uHbIMH (hejiepaibHbIMK
3aKOHAMH.

2.2. OOpaboTka NepcoOHATLHBIX JaHHBIX PA0OTHUKOB OCYIIECTRISIETCS MCKIIOUATENLHO B
nessx odecnedeHns coOMoOICHHs 3aKOHOB H HHBIX HOPMATHBHBIX MPABOBBLIX aKTOB, COACHCTBUS
paboTHHKaM B TPY/0YCTpoHcTBE, 00YUYEHHH H NPOABHIKEHHH 110 CiyKk0e, a Takike obecrieyeHus
JIMUHOI  Oe301aCHOCTH  PadOTHUKOB, COXPAHHOCTH MMYIIECTRA, KOHTPOJS KOJMYECTBA M
KauecTBa BLHIOIHSIEMOM paboTh.

Ob0paboTka  NepCcOHANBbHBIX  JAHHBIX  OOVHAIOIIErOCs — MOKET  OCYHIECTBISATHCS
HCKJTIOYMTENILHO B 1e/IsIX o0ecTieyeHust COOMOJAEHNS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB; COJACHCTBHs 00yHalomMMest B 00YUCHHMH, TPYJOYCTPONCTBE: obecneueHus UX JTHYHOIM
0e30MacHOCTH: KOHTPO/IS KauecTBa 00ydeHust 1 00ecneueHns coXpaHHOCTH HMYIIECTRA.

2.3. Bce nepconanbhbie  JaHHble  pabOTHHKA —1PEOCTABISIOTCS  pabOTHUKOM, 34
HCKJIIOYCHHEM CIIYHacB, MPEAyCMOTPeHHbIX (eaepaibHbiM 3akoHoM Poccuiickoit ®emepaiinu.
Ecin nepeoHanbhble 1anuble paboOTHHKA BO3MOKHO TOJIYUUTL TOJIBKO Y TPeThelf CTOPOHBI, TO
paborojarens 00s3an 3apaHee yBeJIOMHTH 00 9TOM pabOTHMKA M IOJYYHTH €r0 MHUCLMCHHOE
cornacue. Paboroaarens JloimkeH cooOIMTEL pabOTHHKY O LEJISX, MPETONaraeMbIX HCTOYHHKAX
H CIIOCOdax MoayyeHus NepCoOHaIbHBIX JaHHbIX, @ TAOKE 0 XApaKTepe MOUIeKaIIUX M0IYYCHHIO
NEPCOHAIBHBIX JIAHHBIX M MOCHEACTBHAX OTKA3a pabOTHUKA JIaTh MUCLMEHHOE COIIACHE HA MX
HOJYUCHHE.

2.4, Bce nepcoHaibHbIC JAHHBIE HECOBEPLICHHOICTHErO 00yUatoLerocs B sospacre 10 14
JET (MAJIOJCTHEIO) 1PEIOCTABIISIIOTCS €10 POJAMTEIAMHU (3aKOHHBIMM lipeacTaButessimu). Eciu
MEePCOHANIbHbIE JIaHHbIe 00YUalOUIErocs BO3MOKHO MOJIYUYUTH TOJILKO V TPETheil CTOPOHBI, TO
POJMTENIH (3aKOHHBIE MPEJACTABUTEIN) 00YyYaAIOLIRIOCs JIOJKHBI ObITh VBEJIOMJICHBI 00 2TOM
sapanee. OT HUX JIOJKHO ObITh HOJIYUCHO HUCHMEHHOE COIIACHE HA MOJIYYEHHE TIEPCOHAIbHBIX
JIAHHBIX OT TPETLEH CTOpPOHBLL. PojauTenn (3aKOHHBIE NPEJACTABUTEIN) 00YUAIOMErocs A0JIKHDI
ObITh IPOMH(POPMUPOBAHLI O LEJSAX, MPEANOJATACMBIX HCTOYHHKAX M CHOCO0ax MOIyueHMs
NEPCOHATIBHBIX JAHHBIX, @ TAKIKE O XapakTepe HOUICKAIMX MOJTYYEHHIO TIEPCOHANILHBIX JaHHBIX
U TTOCTICICTBUAX OTKA3a JIaTh TMCbMEHHOE COrJIaCHE Ha UX TTOJIYUCHHE.

2.5. OOpaszosatesbHOE YYpEXkKJACHHE  HE HMEET Mpapa mnojydars W obOpabareiBaTh
HEPCOHAIBHBIE JIaHHBIE PAOOTHUKA. 00YYAIOUIEIOCs O €r'0 MOJIUTHUYECKHX, PETHIHO3HBIX H HHBIX
yOoesuIenusx M 4acTHOH ku3HM  0€3  [HCBMEHHOIO — corjacusi  pabOTHHKA,  POAMTENICH
obyuatoierocs.

OOpasoBare/IbHOE YUPEAK/ICHHE HE MMEET 1IpaBa 1ojydars 1 00pabarbiBaTh NEpcoHalbHbIE
JlaHHBIe pabOTHUKA. 00YHAIOLIErocst 0 €ro WICHCTBE B OOMIECTBCHHBIX 00LEJIMHEHUAX HIIM €r0
NpOgCOIO3HON JIATEILHOCTH, 338 HCKIIOUCHHEM CJIYYAeB, NPE1YCMOTPEHHBIX (elepaibHbIM
3akoHoM Poccuiickoit ®eepanmu.

2.6.  OOpasoBareibHOC  VUpPEKIeHHE BIIpaBe  ocyuiecTBAaTL  cbop, nepenayy,
YHUYTOKEHHUE, XPAHCHHE, HCIIOJIb30BaHHE HHDOPMALIMT O TTOJIMTHYECKHUX, PEJTUTHOBHBIX, IPYTIHX
YOOHICHHSIX M YaCTHOH JKM3HM. a Taikoke HH(OPMAIMH, HApPyLWIAIOUIEH TaiiHy nepenuckH,
TeneOHHBIX 1€PEroBOPOB, MOUTOBBIX, TejerpapHbIX U HHBIX COOOMICHHUIT:

— pabOTHHKA TOJBKO € €ro MUCbMEHHOTO COrNIACHsi MJIM Ha OCHOBAHUM Cy1e0HOTO
peLIeHUsL.

— 00yydaluerocst  TOJALKO ¢ IIUCBLMEHHOIO  COTJIacHsl poaUTENCH  (3aKOHHBIX
NPEACTABHTENICH) MAJIOJIETHENO HECOBEPHICHHOIETHETO 00YUalOmerocs: MM Ha OCHOBAHWH
cy/1eOHOIO petneHusl.



3. Xpanenue, 00padoTKa U HCNOJIL30BAHHE NEPCOHATLHBIX TAHHBIX

3.1. llepconanbhble JaHHble padOTHUKOB U 00YHaIOIHMXCH 00pa30BaTC/ILHOTO YUPEK/ICHHUS
XPaHsATCs Ha OyMayKHbBIX M HIEKTPOHHLIX HOCHTE/SIX, B MeCTax 00CCICUHBAIOIIAX 3ALUTY OT
HECAHKLMOHUPOBAHHOI'O JIOCTYI1A.

3.2. B nmpouecce XpaHeHHs NEPCOHAILHLIX JAAHHBIX PabDOTHUKOB W 00y4arOUHXCs
00pazoBaTeILHOTO YUPEHKICHUS JT0JIKHBI 00ecneYrBaThC

— TpebOBaHUs HOPMATHBHBLIX JIOKYMEHTOB, YCTAHABIHBAKOIIMX [IPaBUJIA  XPaHCHUS
KOH(U/ICHIIMAJIBHBIX CBE/ICHHUH:

— COXPAaHHOCTH HMMEIOIIMXCS JIAHHbIX, OFPAaHMUYCHUE JOCTYIA K HHM, B COOTBETCTBMM C
3akoHoaaTenbeTBOM Poccuiickoit Mejiepannn n Hactodwmm | lonoxenuem;

— KOHTPOJIb 3d JIOCTOBEPHOCTBIO W IMOJHOTOH NEPCOHANIBHBIX JAHHBIX, MX PEryJsSpHOE
0OHOBJICHHE M BHECEHHE 110 Mepe HEOOX0AMMOCTH COOTBETCTBYIOLIUX H3MEHEHHH.

3.3, Jloctyn K mepcoOH@IbHBIM JIAHHBIM PabOTHHKOB K 00yualolMxcs odpa3oBarebHOro
VUPEIKJIEHUST UMEKOT:

— JINPEKTOP;

- BEJIYIIMHI CHELHAIIMCT 110 KajipaMm;

- JIRJIONPOH3BOJIHTE b,

- IJIABHBII ¥ BeyIIMH Oyxrairep;

— 3aMECTHTENIH JUPEKTOpa 1o yueOHOH, BocnuTaTebHONH padoTe (1epcoHalibHble JIaHHbIe
00yyJalomMxcs, TOAbKO pabOTHUKOB, HAXOMSLIMXCS B MX HEIMOCPEJACTBEHHOM [OJYHMHEHUH, 110
HAIPABICHUIO JEATEIILHOCTH );

— 3amecTurenh Jupektopa 1o AXY (nepconalbible JaHHbIE TOJBKO PabOTHUKOB,
HAXOASAIIMXCS B MX HEMOCPEJACTBEHHOM NMOJMHHEHHUH, 110 HAIIPABICHHUIO JAEATEIbHOCTH ),

— KJIACCHBIE PYKOBOJMTE/H (TOJIBKO K HEPCOHAIBHBIM JIAHHBIM 00yUYalOIUXCs );

— HHBIC PaDOTHUKH, ONPEJIeIsieMble IPUKA30M JIMPEKTOPA 00pa30BaTe/IbHOIO YUPEIK/ICHHS
B Ipe/Iesiax CBOCH KOMIETCHIIMH.

3.4, TlomuMo JMIL yKasauHbiX B 11, 3.3, Hacrosuero lojoxenus, npaso Jjlocryna K
NEPCOHATBHBIM JAHHBIM PA0OTHUKOB U 00YYAIOLIMXCH UMEIOT TOJIBKO JIHIE, YIOIHOMOYCHHDIC
JACHCTBYIOUIMM 3aKOHO1aTebeTBOM Poccuiickoii MDenepanin.

3.5. Jluuma, wWMmeromme J0CTyll K HEPCOHAIbHLIM JIAHHBIM  00sI3aHbl  MCHOJIBL30BAThL
NepcoHalbHbIe Janible pabOTHHKOB M O0YHAIOIIMXCS JIMLIL B LESX, JUIS KOTOPbIX OHH ObLIH
MPEAOCTABICHbI:

3.5.1. llepconalibuble JlaHHBIE OOYHAIOUIMXCH MCHOAL3YIOTCS JUIS LEICH, CBSI3AHHBIX C
OCYIIECTBACHHEM YUeOHO-BOCIIUTATEALHOIO Npouecca.  AJIMMHUCTPALMS M [C1arorHiecKue
pabOTHUKH IIKOJIBI  MCIHOJBL3YET [EPCOHAIbHBIC JaHHble JUls  (OPMHPOBAHUS  KIIACCOB,
COCTapJICHHs yueOHOro IJIaHa, CcocTaBleHust OT4éTOB B BBILIECTOSLIME  OpraHu3alilu,
(opMupoBannsg paziuuHbIX 043 JIAHHBIX, JUIS BO3MOJKHOCTH IOJUIEPKHBATH  CBS3L €
POJAMTENAME (3AKOHHBIMH MIPEJACTABHTEISIMH ), YUHTHIBATL OCOOCHHOCTH 00yUaIOIMXCs IIPH €10
00YUYEHUH M BOCITUTAHWH,

3.5.2. llepconanbhbiec jaHHble  pabOTHHKA HCHOJAL3YIOTCH JUIS 1EJICH, CBA3AHHBIX C

BBITOJIHEHHUEM  TPYJOBLIX (DYHKUMA. AJIMHHUCTPALMS LIKOJAbI  MCHOJIL3YCT MEPCOHAITBHBIC
JIAHHBIE, B YAaCTHOCTH, JUlsl PEIICHUsE BOIPOCOB arrectaiun, Gopmupopanus yueOHOro rana,
COCTABJIEHHsI OTYETOB B BBIIECTOSIIUE Opranu3aitii, GOpMHPOBAHKS pasiinuHbIX 0a3 JaHHbIX,
NpOABMKEHUs pabOTHUKOB 110 cayxOe. ycraHoslieHns pasmepa 3apruiatel. Ha ocHoBanuu
MEPCOHANBHBIX  JIAHHBIX  PelIaeTesi  BOHpOC O Jlonycke padoTHUKA K MH(QOPMalMH,
COCTABJISIIOLLEH C/1YKEOHYIO Talny.
[Ipy npuHsSTHH penieHni, 3aTparuBalouX HHTEpechl padOTHUKA, AJIMMHUCTPALMA HE HMECT
[IpaBa OCHOBBIBATHCS HA MEPCOHANIbHBIX JIAHHBIX, [1OJYYCHHbIX HCKJIIOUYHTENBHO B PE3yJIbTaTe X
ABTOMATH3MPOBAHHON 00paboTKKH WM HICKTPOHHOTO nojyuenus. Pabortonarens Takixke He
BIIPABE NPUHUMATH PEIICHUS, 3aTparuBatolMe HHTEpechl paboTHUKA, OCHOBBIBASCH HA JIAHHBIX,
JIOTTYCKAIOUIMX JIBOSIKOE TOJIKOBaHHEe. B cilyyae eciim Ha OCHOBAHWM NEPCOHAIBHBIX JAHHBIX
HEBO3MOIKHO JIOCTOBEPHO YCTAHOBHTH Kakoii-mnbo (akt, paborojareis npejuiaract paboTHHKY
NPeACTABUTH MACHMEHHBIC PA3bACHEHHS.



3.6, llepconanbHble pannbie pabOTHHKA OTPAKAIOTCA B JIMUHONH KapTouke paboTHHKA
(popma T-2), koTopas 3anonHsercs NocIe U3AAHUS IPHKA3a O €ro npueme Ha pabory. JlnuHbie
KapTO4YKH pabOTHUKOB XPaHsTCs B ClEUMAILHO 000PY/JI0BaHHBIX HecropaemblX mikadax B
anpaBuTHOM nops/ke. JIMunble jge1a M IHYHbIC KAPTOUKH PabOTHHKOB XpaHATes B GYMaKHOM
BH/IC B MANKax B ClCUMalbHOM ceide. 10CTyn K KOTOPOMY MMEeT BeAyUIHH CHECHHATUCT 10
Ka/IpaMm, JIeJI0IPOU3BOJANTEb H JIMPEKTOP LIKOJIbI.

3.7. llepconanbuple IaHHbIE COTPYAHUKOB MOTYT TAKiKe XPAHUTLCS B HIEKTPOHHOM BHJIC
B JIOKQJILHOH KOMILIOTepHO# ceTh. [locTostHub gocTyn (B npejaesnax CBOeH KOMIETEHIMH) K
JNIEKTPOHHBIM  0a3aM  JIaHHbIX, COJCPKAIIAM [I€PCOHAILHBIE JaHHble  paGOTHHKOB. HMEIOT
TOJLKO @/IMUHHCTpAlMst WKOJAbL.  JlocTyn Jpyrux pabOTHHKOB K HEPCOHATBHBIM JAaHHBIM
OCYIICCTBISIETCS  HA  OCHOBAHHMH MMHCHMCHHOIO  paspenieHust padOTHHKA M pacropsizKeHHst
JIMPEKTOPA KO

3.8. Ilaposn ju1s noctyna K IeKTpoHHOH Gaze JaHHBIX 00pa3oBaTeILHOIO YUPEKICHHSI
YCTAHABIMBAIOTCS JIMPEKTOPOM W COODIIAIOTCS  MHJMBUAYATBHO COTPYJHUKAM, HMEIOHIHM
JIOCTYI K IEPCOHATIbHBIM JIAHHBIM COTPYJIHHUKORB.

3.9. Konuposarh u jiesath BBITHCKH W3 NEPCOHATBHBIX JaHHBIX PabOTHHKA paspeniaercs
MCKIIOUUTEILHO B CYHCOHBIX 1ICNSX € MCBMEHHOIO paspelierns padOTHUKA M JIMPEKTOpA
HIKOJIbI.

3.10.  Tlepconalibible jJaHHBIC OOYHAIOMErOCsH OTPAKAIOTCS B €r0 JHYHOM Jiee, KOTOpoe
3AMOJIHACTCH [0CJIC M3/IaHUs TIPUKA3a O €ro 3auMcieHus B 0OpazoBaTeibHOe yupekICHHE.
JInunbie gesa obyuatonmxes B andasuTHOM nopsake GOPMUPYIOTCS B MANKAX KJIACCOR. Jloctyn
K JTHYHBIM JIeJIaM UMEET a/IMHHUCTPAIMS 1KOJIbl M KJIACCHBIE PYKOBOIHTEIN.

3.11. Betenne JMuHbBIX JIe1 1 OTBETCTBEHHOCTH 32 COXPAHHOCTD JIMUYHBIX JIET  BOJIOWKEHO
HA KJTACCHBIX PYKOBO/IUTEIICH.

3.12. Hacrnuno ceeiienust 06 obywaromuxces: cojepikarcs B KIACCHOM SKYPHAIC, Kyjd
3AQHOCATCA KJIACCHBIM PYKOBOIMTEICM. KitaccHbIe JKypHAIBLL XpaHSTCS Y 3aByyvei,

3.13. [Ilepconaibupie panHbic 00YYaIOUIMXCS MOTYT TAKKE XPAHHTHCS B IEKTPOHHOM
BHJIE B JIOKQILHOH KOMIbBIOTEPHOH ceTn. [IpaBo noiHOro Jocryna K 2IeKTPOHHbIM Oazam
JAHHBIX,  CONCPIKALIMM  [ICPCOHAIBHBIC JIAaHHBIE  0OYYAIOIIMXCS, MMECT aJAMHHUCTPAIMS.
Ocranbhpie nejaroruueckue paboTHHKH UMEIOT JAOCTYII TONBKO K TOH MH(OpMAIHMK, KOTOpas
MM HEOOXOIMMA B IIPE/ICJIaX HCTIONMHEHHUS UX JI0JGKHOCTHBIX 00S3aHHOCTEH.

3.14. llaponmn joctyna k Gase JaHHBIX YCTAHABIMBAIOTCH JUPEKTOPOM H COOOMIAIOTCS
HH/IMBHYQTBHO pabOTHUKAM, HMEIOLIUM JIOCTYIT K IEPCOHANLHBIM JaHHBIM COTPYHHKOB.

3.15. Konuposarh W jienarh BbIIHCKH W3 [EPCOHAIBHBIX JIAHHBIX  0DYYAIOIINXCS
PaspeLIacTCs HCKMOUHTEILHO B CAYKCOHBIX [EAX ¢ MUCBMEHHOTO paspelicHus pouTeneii
(3AKOHHBIX TMPEACTABUTECICH ) M JIMPEKTOPA LIKOJIbI.

4. Ilepeaua nepcoHaIbLHBLIX JAHHBLIX

4.1. Tlpn  neperaye  nepCOHAILHBIX  JIAHHBIX  PabOTHUKOB M OOYYAIOLMXCH
00pasOBATENLHOIO YUPEKICHHS JIPYTHM FOPHIMUECKHM H (DUIHUCCKHUM JTHIEAM 06pa3oBaTe/bHOE
YUPEHJICHHE J0JKHO cOOMOIAaTh ClIeAVIOnMe TpedOBaHU:

4.1.1. llepconanbupie nannbie paGoTHUKA, O0YHAIOIIErOCs HE MOTYT ObiTh COOOLICHDI
TPETbEH  CTOpoHE 0e3  MHCBMEHHOrO — corsiacus — pabOTHHKA, poAUTENCH  (3aKOHHBIX
TIPE/ICTABHTENICH) HECOBEPUICHHONIETHEr0  (MAIOJIETHEr0) 00YUAIOLIErocs, 3a  HMCKIIOYEHHEM
CIYHacB, KOIJla 570 HEOOXOMMO JUlsl IPEAYIPENJICHHS YTPO3bI JKU3HH H 30POBLIO pabOTHHKA.
O0YHAIOUIErOCs, a Takike B CIy4asix. YCTAHOBICHHBIX (eiepaibHbiM 3aKoHOM Poceuiickoii
Dejrepanun.

4.1.2. JInua, nonyuaionme rnepecoHaibHbIE JaHHbIE PAOOTHHKA, 00YHAIOMIErocs JOJKHDI
MPEAYNPEAIATECS O TOM, HYTO 9TH JIAHHbIE MOI'YT ObITh HCIOJ/IL30BAHbI JIMIIL B LEISIX, JUIS
KOTOPBIX OHKM cooOwieHbl. OOpasoBaTe/ibHOE YUpeNjIeHHEe JIOIKHO TpedoBaTh OT JTHX JIHIL
MOATBCPA/ICHUS TOFO, 4TO 9TO mpasuio cobmogeno. Jlnua, noinyvawoiime nepcoHaibHbie
Jannpie  paboTHHKa. oOyuaiomerocs — 00s3aHbl COOMONATL PEKUM  KOHBHACHIHAIBHOCTH.
Jlainoe nonoxkenne ne pacrpocTpansieres Ha 0OMEH MEPCOHAILHBIMH AHHBIMH padOTHUKOB B
NOps/IKe, yCTAaHOBJICHHOM (heiepaibHbIMK 3akoHamu Poccuiickoii Mejieparimm.



4.2, llepenava nepcoHaIbHbBIX JIAHHBIX pabOTHUKA, 00YUAlOLICIOCs €ro MPeJICTABUTENISIM
MOJKET OBITh OCYIIECTBIEHA B YCTAHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOJATE/ILCTBOM TOPS/IKE
rOJLKO B TOM 00BEME, KOTOPBIH HEOOXO0JIMM JUIsl BBINOJIHEHUS YKa3aHHBIMH T1PEACTABHTEIISIMH
uX (hyHKIIHI.

5. llpaBa paGoTHHKOB, 00Y4AKOMHXCH HA 0DECITEYeHHE 3AMNTHI HEPCOHAIBHBIX TAHHbIX

5.1, B uensax oblecrieuyenus 3alllMThl  MEPCOHAIBHBIX  JIAHHBIX. XpaHsumxes B
o0pa3zoBaTeILHOM  YUPEIKICHHH,  pabOTHHUKH,  POJAMTENM  (3aKOHHBIC — MPEACTABHUTEIH)
MaJIOJIETHEI'0 HECOBEPIICHHOJIETHEr0 00yUaloIerocs, MMeKT paso:

S.1.1. loay4ars nojaHyo HHGOPMAIIHIO O CBOUX MEPCOHAILHBIX AaHHBIX H UX 00padoTke.

5.1.2. CrobOHOTO OeCIIaTHOIO JIOCTYNA K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKJIIOYas
[PABO HA MOJIYUEHHE KOIHH NOO0H 3alMCH. COJIepKalleil epcoHaibHbIe JJaHHble paboTHHKA, 3a
MCKIIIOUCHHEM CIIYHACRB, 1TPEJIYCMOTPEHHBIX (ejiepalibHbIMK 3akoHamu Poccuiickoit dejiepatmu.
[Tonyuenue ykazaHHOH MHPOPMALMKU O CBOMX HEPCOHAILHBIX JIAHHBIX BO3MOMKHO 1IPH JIMYHOM
oOpalleHun pabOTHUKA, POAMTENCH (3aKOHHBIX [peiCTaBUTE/IeH) — K OTBETCTBEHHOMY 3a
OpPraHu3alMIo U OCYLIECTBICHUE XPAHEHHS [IEPCOHAIBHBIX JIAHHBIX PA0OTHUKOR.

5.1.3. TpebGoBarb 00 MCKJIOYEHHH WK MCHPABICHUH HEBEPHBIX WM HEMOTHBIX
NEPCOHAIBHBIX JAHHBIX, a TaKike JlaHHbIX, 00paboTaHHBIX ¢ HapylieHuem TpedoBanuii
JEACTBYIOLIEro 3aKoHoaaTenbeTBa Poceniickoit @enepaumnu. Ykasannoe tpeboBaHHE A0JKHO
ObITb O(QOPMIICHO NMUCHLMEHHBLIM 3asBlICHHEM pabOTHMKA HA MM JIMpPEKTOpa 0Opa3zoBaTe/IbHOC
YUPEHKJICHHS,

Ilpn orkase jupexropa 00pa3zoBaTE/ILHOIO YUPEAJICHUS HCKIIOUHTL WM HUCIPABUTHL
[epcoHalbHble  JlaHHble  padoTHUKA  PabOTHHK, POAMTENb, 3AKOHHBLIA  1IpPeJICTABUTE!Ib
HECOBEPUIEHHOJIETHEI0 00YHAIOIIErocsi UMEET MPABO 3asBUTh B ITUCBMEHHOM BH/IE JIMPEKTOPY
00pa30BATEILHOIO YUPEK/IEHHS!  CBOEM HECOIVIACHHM., ¢ COOTBETCTBYIOUIHM 000CHOBaHHEM
Takoro Hecornacus. llepconanbHble JIAHHBIE OIEHOUYHOIO Xapakrepa pabOTHUK, POAMTED,
3aKOHHBIH TIPEICTABUTEL HECOBEPIHICHHOJIECTHErO 00YHAOLIErocss UMEET IPaBo JIONOJHUTL
3asABJICHUEM, BBIPAKAIOIIMM €10 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. Tpebosats 00 M3BCHICHUM 00pa30BATEILHBIM YUPEKICHUEM BCEX JIMIL KOTOPLIM
paHee Obln  COOOLICHBI HEBEPHBIC WM HEMNOIHBIC MEPCOHA/IbHBIE JIaHHbIe PabOTHMKA.
oOyuatouierocst 000 BCeX [MPOU3BEJCHHBLIX B HHUX  HCKJIOYCHHSIX, MCIPABICHHUAX MM
JIOTIOJIHEHUSIX.

5.1.5. OOxanoBate B cyje a00ble HenpaBoMepHbie JICHCTBUA WM Oe3nelcTBus
00pa30BaTENLHOTO YUPEKACHHS MTPH 00padOTKE M 3alMTE €10 NEPCOHANILHBIX JIAHHbIX.

6. O653aHHOCTH CYOBEKTA NEPCOHAILHBIX JIAHHBIX 110 00€CIEYEeHNI0 10CTOBEPHOCTH €10
MEPCOHANBHBIX /TAHHBIX

0.1. B nessix obecriedeHus JOCTOBEPHOCTH HEPCOHAIBHBIX JIAHHLIX PA0OTHUKH 00sA3aHbI:

6.1.1. Ilpu npueme Ha pabory B oOpazoBarellbHOE YUPCHJICHHE  [PEACTABIATD
YIOJHOMOUYEHHBIM PA0OTHHKAM 00PA30BATEIILHOIO YUPEHJIEHUsS JIOCTOBEPHbIC CBE/ICHH O cede
B OpSAJKE U 00BbEME, MPEYCMOTPEHHOM 3aKOHOIaTeILeTBOM Poceniickoi Mejiepaiimy.

6.1.2. B cayyae u3MeHEHUs IEPCOHATLHBIX JaHHBIX padOTHUKA: (haMUIHs, UM, OTHECTBO,
ajipec MccTa IKHTCHbLCTBA, 1HaclopTHbIC JaHHbIC, CBCJICHHA 00 ()6]’)21'3033!-]”“, COCTOSIHHH
310pOBLA (BCJICJ[C'I‘I&HC BBIABJICHHS B COOTBCTCTBHH C MCJHUIIHHCKHUM B3AKJTHOYECHHEM
MPOTUBOMOKAZAHUI ISt BBLITOAHEHHS pabOTHHKOM €ro JODKHOCTHBIX, TPYI0BBIX 00s13aHHOCTENH
U T.11.) cood1are 00 2ToM B Tedenue 5 pabouux JIHEH ¢ 1aThl UX H3MEHEHHIH.

6.2. B nensix obecrnieyeHus JIOCTOBEPHOCTH EPCOHAIBHBIX JIAHHBIX 00YYaIOLINXCH:

6.2.1. Poautenn. 3aKkoHHBIC MPEJACTABUTENN HECOBEPLICHHOJIETHUX O00YUAIOLIMXCH TIPH
npueMe B o0pazoBaTe/ibHOC YUPCKJICHME  [IPEIOCTABISIOT YIIOJIHOMOUYEHHBIM pabOTHHKaM
00pa3oBaTE/ILHOIO YUPEHJICHHS JIOCTOBEPHbBIC CBEJACHUS O ceDC M CBOMX HECOBEPLICHHOJETHHX
JCTHX.

6.22. B chydae M3MEHEHMs CBEJICHMI, COCTABJSIIOUIMX  [IEPCOHAIBLHBIC JIaHHBIC
00YHAIOLErocst, POANTEH (3aKOHHBIC MIPEACTABUTEN ) HECOBEPIICHHOJIETHETO 00yHaloerocs B



Bo3pacte 1o 14 sier o0s3aHbl B TeueHHE Mecsa COOOMTL 00 HTOM  YHOTHOMOYEHHOMY
paboOTHHKY 00Pa30BATEILHOIO YUPEIHK/ICHHS.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE HACTOSILIET0 MOJI0KeH s

7.1. 3a  wapymenne nopsiaka obpabotku  (cGopa, XPaHEHHs, HUCIOJIL30BaHMUS,
paclpoOCTpaHCHUA M 3QlUMTBI)  NEPCOHANBLHBIX  JIAHHBIX  JIOJGKHOCTHOE  JIMIO — HECET
AIMHHHCTPATHBHYIO OTBCTCTBCHHOCTL B COOTBETCTBHU € JICHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poceniickoit ®eneparyn.

7.2, 3a wHapylmeHue [pPaBW XpaHEHMS W HCIOJIB3OBAHMS ICPCOHANBHBIX JIAHHbBIX,
NOBJIEKIIEe 32 COOOH MaTepHalbHbId yiepd paboronarento, paGoTHHK HECET MaTepHaIbHYIO
OTBCTCTBCHHOCTDL B COOTBETCTBHH € JICHCTBYIOLIMM TPY/I0BBIM 3aKOHOATEILCTBOM PoCCHECKO
Ddeeparim,

7.3. Marepuaibipiii yinepl. HaHeceHHbIH CYGBEKTY MEPCOHAIBHBIX JAAHHBIX 33 CYeT
HCHAUICHKALICTO XPAHEHHS W HCIOJIb30BAHUA 1IEPCOHANBHBIX JIAHHDIX, MOUICKHT BO3MEILEHUIO
B MOPA/IKE, YCTAHOBICHHOM JICHCTBYIOLIMM 3aK0HOAaTeNbeTBOM Poccuiickoii denepartim .

7.4.  OOpazoBarelibHOE  yupekICHHE BIIPABC  OCYUIECTBIATH  0€3  YBEJOMJICHHS
YHOIHOMOUCHHOIO Oprafa Mo 3alUTe Mpas ¢yObeKTOB NEPCOHATBHBIX IaHHBIX JTHIIL 06paboTKy
CICAYIOUIMX MEPCOHAIBHBIX JAHHBIX

— OTHOCHIIMXCS K CYOBEKTAM IEPCOHANIBHBIX JAHHbBIX, KOTOPBIX CBI3BIBAIOT ¢ OrnepaTopom
TPYJOBBIE OTHOLIEHUS (paboTHUKAM);

— TOJYHCHHBIX OHEPATOPOM B CBA3ZM C 3aKJIIOYEHHEM JIOFOBOPA, CTOPOHOH KOTOPOro
SABJISCTCS CYOBEKT NEPCOHANBHBIX JTaHHBIX (0Oy4alonmiics u 1p.), eciu MEePCOHAIbHBIC JIAHHbIE
HC PacrpOCTPAHAIOTCS. a TAKIKE HC NPEIOCTABISIOTCS TPETLMM JiniaM 6e3 coriacus cydbekTa
MEPCOHAIBHBIX  JIAHHBIX W MCMOJB3YIOTCS  ONEPATOPOM  MCKIIOUHTEIBHO JUIS  MCIIOHCHUS
YKA3aHHOTO JI0IOBOPA H 3aKJIOYCHHS JI0TOBOPOB ¢ CYObEKTOM HEPCOHANBHBLIX JIAHHBIX

— SIBJISIIOUIMXCSE OOIIEI0CTYITHBIME NEPCOHATBLHBIMU JIAHHBIMH:

— BRJIIOHAIOMHMX B ¢eOsi TONBKO (haMHIIMM, HMCHA M OTYECTBA CYOBLEKTOB MEPCOHATBHBIX
JIAHHBIX:

— HEOOXOJIMMBIX B LEJISX OHOKPATHOrO f1porycka cyOhekTa nepeoHalibHbIX JaHHBIX HA
TEPPUTOPHIO 0OPA30BATEILHOIO YUPEKIACHHS HITH B MHBIX aHATOMHUHBIX LCIHX:

“BKJIIOYEHHBIX B HH()OPMALIMOHHBIC CHCTEMbI  HEPCOHAIBLHBIX JIAHHBIX, HMEIOLIIME B
COOTBETCTBHM ¢ (pe/lepalibHLIMH - 3aKOHAMM  CTAaTyC  (De/IepalibHbIX  ABTOMATH3HPOBAHHBIX
HHPOPMAIMOHHBIX  CHCTEM, @ Takke B TOCYJAapCTBCHHBIC MH()OPMAIIMOHHBIC  CHCTEMbI
[ICPCOHAIILHBIX ~ IAHHBIX, CO3JAHHBIC B LEISIX 3alMThl  OE30IIACHOCTH TOCYAapeTBA M
00IIECTBEHHOTO MOPSIIKA;

— obOpabarbiBaeMbIX 03 HCIOJIB30BAIMS CPEACTB ABTOMATH3AIMH B COOTBETCTBUH ¢
(bestepaibHBIMK 3aKOHAMH WK MHBIMM  HOPMATHBHBIMH IIPABOBLIMM  akTamu  Poccuiickoi
Dejiepanun, yeraHaBIMBAIOWIMMU TPeOOBAHUS K 00CCHICUEHUIO GE30MACHOCTH MEePCOHAIBHBIX
JIAHHBIX HPH HX 00paboTKE U K COOMOACHUIO MTPaB CYOHEKTOB MEPCOHANLHBIX JAAHHbIX.

Bo Beex octanbbIx ciryuasx oneparop (AMpekTop 06pa3oBaTebHOTO YUPEKJACHUS U (HITH)
YIMOJHOMOYEHHbBIC MM JiMIla) 00si3aH HANPABUTL B YIIOJIHOMOYEHHbIH Opram 1o 3aimre pas
CYOBEKTOB MEPCOHATBLHBIX JTAHHBIX COOTBETCTRYIONIEE YBEAOMICHHE.
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